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INOJIO’)KEHHUE
O NNOPAJAKE OBPABOTKHU IIEPCOHAJIBHBIX TAHHbIX PABOTHHKOB
OTKPBITOI'O AKHHOHEPHOI'O OBIIECTBA «I1OJINHITHHK
U TAPAHTHUAX UX 3ALIUTHI

1. O01He 110710KEeHHS

1.1. Hacrosiuee Ilonoxenue pazpabotaHo B LEAAX 3alMUTHl NEPCOHAILHBIX JaHHBIX
pabotaukoB OtkpbiToro Aximoneproro Obmectsa «llommunuuk» (OAO «lloAWUIHAKY) OT
HECAHKIIHOHHPOBAHHOIO I0OCTYIIA.

1.2. Hacrosimee Ilonoxenue paszpaborano B coorBercTBuM ¢ TpeboBanusimu TK PO,
@enepanproro 3akona ot 27.07.2006 N 152-D3 "O nepcoHanbHbIX JaHHBIX" H ONpeeseT
ocobeHHOCTH 00paboTKH NEPCOHATBLHBIX JaHHBIX PAOOTHHKA.

1.3. COop, xpaHeHHe, HCIIOJIb30BAHKHE U paclipocTpaHeHue HHGpOpMAIMU O YaCTHON KHU3HU
nuna Ge3 MHCBMEHHOTO ero corjiacusi He aomnyvckawoorces. [lepcoHanbHble JaHHBIE OTHOCATCH K
KaTeropuu KoH(puIeHUHaIbHOH HHpopMalmu. PexuM KOH(UACHIMAIBHOCTH NEPCOHAIbHBIX
JNaHHBIX CHUMAETCS B CIydasxX 00e3MHYMBAHUS MM 110 HCTEUEHHH 75-JIETHEr0 CpOKa XpaHEeHHMs,
€CITH MHOE HE OMpeIe/IeHO 3aKOHOM.

1.4. JlomxHOCTHBIE NHLA, B O0S3aHHOCTH KOTOPBIX BXOAMUT BEJIEHHME MNEPCOHAIBHBIX
NI@aHHBIX COTPYIHHMKOB, 00si3aHbl o0ecrneynTh KaxJIOMy BO3MOMKHOCTb O3HAKOMIIEHHS C
JOKYMEHTaMH M MaTepHaJlaMHi, HEIIOCPEICTBEHHO 3aTParHBAIOLIMMH €ro Ipasa i CBOOOIBI, eCld
HHOE He MPeyCMOTPEHO 3aKOHOM.

1.5. IlepcoHallbHbIE JIaHHBIE HE MOT'YT ObITh HCIIOJIB30BAHbI B LIEJIAX:

- IPUYMHEHHS UMYIIECTBEHHOIO M MOPAJILHOIO Bpe/ia rpakaHam,

- 3aTPYAHEHHUS pealn3alluy npas U cBo0o;| rpaxaan Poceuiickoil Menepanuu.

1.6. Orpanuyenue npas rpaxiaaH Poccuiickoii @enepaiid Ha OCHOBE HCIIOJIb30BaHHS
uHopmai 00 UX COLMAIBLHOM NPOMCXOKICHHHM, O PACOBOH, HAIMOHAIBLHOH, A3BIKOBOM,
PeNMIHO3HOH M NapTHHHON NPHUHAUIEKHOCTA 3alpellieH0 M Kapaercs B COOTBETCTBHH C
JICHCTBYIOIMM 3aKOHO/1ATEJILCTBOM.

1.7. IOpunuueckue U (u3HYECKHE JIMLA, B COOTBETCTBHH CO CBOHMH IOJHOMOYHSIMH
BIajieromue WHpopMalmeil o rpaxiaHax, NOTy4YarollMe M HCHOJb3YIOIME €€, HeCyT
OTBETCTBEHHOCTHL B COOTBETCTBHH C 3aKOHOaTeIbCTBOM Poccuiickoii Penepannu 3a HapylueHHe
peskuMa 3aIuThl, 00paboTKH 1 NOPSIAKa UCTIONL30BaHUs 9TOH HHOPMALIKH.

1.8. HenpaBoMepHOCTE AEATENBHOCTH OPraHOB rocy1apCTBEHHOM BIACTH H OpraHH3alluH
110 cOOpy NEepCOHANBHBIX JAHHBIX MOJKET OBITh YCTAHOBJIEHA B CyA€OHOM IMOpAAKE M0
TpeOoBaHHIO CYyOBEKTOB COIJIACHO 3aKoHoaTenbeTBa Poccuiickoii Menepannu.

1.9. Hacrosmee [lonoxenne yrBepKaaeTcss reHepalbHbM aupekTopom OAO
«[ToamUIMHUKY U SBJIseTCs 0083aTeNbHBIM /U1l HCIIOJIHEHHs BCEMH COTPYAHHKAMH, HMEIOLIIHMH
JIOCTYII K NEPCOHAIbHBIM JaHHBIM COTPYIHHUKA.

2. IlepeueHb JOKYMEHTOB U CBEJISHHH, COJIEPMKALIMX MIEPCOHATLHBIC
naHHbBIe pabOTHHKA

2.1. B cootBerctBun ¢ TK P®, nokanpubMi HopMaTUBHBIMH aktaMid OAO «lloamumauK»
JAMI0, [OCTymamolnee Ha paboty, npeabssiser paboTomaTemio CIENAYIOIIHe JTOKYMEHTHI,
coJiepKalliue ero nepcoHanbHbIE JaHHBIE!



- MacMopT HJIH HHO#H TOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh, COACPIKAIIMH CBEICHUS O
HaCHOpTHBIX JaHHBIX paﬁOTHHKa, CBEICHHA O MECTE perHCTpaHHH (MCCTE }KPITEHBCTBa),
CBEICHHS O CEMEHHOM II0JIOKEHHH,

- TPYAOBYIO KHHIKKY, COJIEPIKAIIYIO JaHHBIE O TPYI0BOH JEATEIbHOCTH pabOTHHKA;

- CTPaXxOBOE€ CBHETEILCTBO IOCYAapCTBEHHOTO MEHCHOHHOTO CTPaxXxOBaHHS, COfepiKaliee
CBEIICHUS O HOMEpE H CEPHH CTPAXOBOTO CBH/ICTEILCTRA;

- CBHIETEJILCTBO O MOCTAHOBKE HA YYeT B HAJOTOBOM OpraHe, Cojepiallee cBejeHHs 00
HICHTH(HHUKAIIMOHHOM HOMepe HaJIOromnJaTeNbliKa;

- JIOKYMEHTBl BOHMHCKOTO Y4e€Ta, COIep:Kallue CBEICHUST O BOMHCKOM yuere
BOEHHOOOS3aHHBIX U JIHIL, TO/IIeXKAIIMX NPHU3BIBY HA BOCHHYIO CITykKOYy;

- TOKYMEHT 00 00pa30BaHuH, 0 KBATH(HUKALUH MM O HAIMYUK CIIEUUATbHBIX 3HAHUH WIIH
CIIeIHATBLHON MMOATOTOBKH, COJIepXKaIiuii cBesierus 00 oOpa3oBaHHH, TPOdeCcCHH.

2.2. B mnepeueHb JOKYMEHTOB H CBEJEHHH, COJEpXkallUX IMEepCOHAIBHBIE IaHHBIE,
BKJTIOYAIOTCS:

- TPYZ0BOH J0TOBOP;

- CBEJICHHUS O COCTOSIHHHU 3[J0POBBS;

- CBeJIeHHs 00 UMYIIECTBe;

- AHKETHBIE U NIACMIOPTHEIE TAHHBIE;

- cBeJIeHHs 0 3apaboTHOI miaTe;

- ceMeifHOe, COLHAIbHOE, HMYLIECTBEHHOE MOJIOKEHHE;

- oOpazoBanue;

- npyras uadopmanus ( pororpaguu paboTHHKOB)

3. IlonaTue u cocTaB IEpCOHAIILHBIX JaHHBIX

IlepcoHanbHble AaHHBIE pabOTHHKA - HH(OpMAaLKs, He0OX0HMMas paboToIaTeNIO B CBA3H C
TPY/OBBIMH OTHOIIEHHSIMH H Kacaroulasics KOHKPETHOro pabOTHHKA.

3.1. CocraB nepcoHaIbHBIX JAaHHBIX paOOTHHKA:

- aHKeTHBIE U OHorpaduyecKue JaHHbIE;

- o0pasoBaHnue;

- CBEJIEHUS O TPYIOBOM H OOIIEM CTake;

- CBEJICHUS O COCTABE CEMBH;

- TACMIOPTHBIE IaHHBIE;

- CBEJIEHHS1 O BOUHCKOM YUeTe;

- CBEJICHUA 0 3apabOTHOI TUIaTe COTPYAHKEKA,;

- CBEJICHUS O COLMAJIBHBIX JIbIOTaXx;

- CIEHATBHOCTD;

- 3aHUMaeMast JODKHOCTE;

- HAJTHYHE CYyAUMOCTEH;

- aJipec MecTa XKUTEIbCTBA, HOMEp J0MAIIHEro TeaedoHa;

- MecTO pabOTh! WK y4eObl YWICHOB CeMBH U POJICTBEHHHKOB;

- COZIep’KaHue TPYAOBOro JI0r0BOpa;

- COCTaB JIEKJIapPHPYEMBIX CBEJICHHI O HAJIMYNH MaTePHAIbHBIX IEHHOCTEH;

- CoZIepKaHue JIeKapaliy, M0aBacMoil B HAJIOrOBYIO HHCIIEKIHIO;

- IOJJIMHHUKY U KOIUH ITPUKA30B M0 JITYHOMY COCTaBY;

- muynble gena ( ¢ Gororpadueii) U Tpy10BBIE KHHIKKH COTPY/IHHKOB;

- JIefa, COAepKaulde MarepHayibl M0 DNOBBIIEHHIO KBATH(QMKAIMH H IIEPEroJroToBKe
COTPYJHHKOB, UX aTTECTAIlHH, CIY)KeOHBIM paccie0BaHUsIM,;

- nn4Has kaptouka T-2 ( ¢ poTorpadueii);

- KOMTUHM OTYETOB, HAMpPABIAEMBIE B OpraHbl CTATHCTHKH.



3.2. JlaHHBlE [OKYMEHTHI SBISAIOTCS KOH(QHUACHIHATHHBIMH, XOTS, YUYHTBIBas HX
MacCOBOCTh H €IMHOE MecTo 00paboTKH M XpaHCcHHS, COOTBETCTBYIOIIHH Irpu() OrpaHHuYEHHs Ha
HHUX HE CTABHUTCS.

4. TpeGoanus mo 06paboTke nepcoHANBHBIX JAHHBIX PAOOTHUKOB

4.1. B nensax obecrneuenus npaB U cBo0O,1 YeNOBeKa H rpaJaHHHA paboTozaTe/lb U €ro
IpeJcTaBuTeIM NpH 00paboTke MNEepcOHANBHEIX [JaHHBIX paOoTHHKA o0s3aHbl co0MI0AaTh
cienyromue obmue TpeboBanus:

- 00paboTKa NepcoHAIBHBIX JaHHBIX PabOTHHKA MOMKET OCYIIECTBIISATHCA MCKIIOUHTEIBHO
B Uensx obecrnedeHUs CcOOMIOAEHHS 3aKOHOB M HMHBIX HOPMATUBHBIX IIPABOBBIX dKTOB,
cozeiicTBUs pabOTHHUKAM B TPYAOYCTPOWCTBE, OOYYEHMH M TPOJBHIKEHHMH M0 CiykOe,
obecriedeHuss nu4HOM OesomacHocTH pabOTHHKOB, KOHTPOIS KOJIMYECTBAa M KauyecTBa
BBINIOJIHAEMOH paboThl H 00ecreueHHs COXPaHHOCTH HMYLIECTBA;

- NIpH ompeieieHUH o0beMa M cojepXadus o0pabaTbiBa@MbIX MEPCOHAILHBIX JAHHBIX
pabotnuka paborojarens AokeH pykoBojacTBoBaThes Koncruryuuedn PO, TK PO u unpiMu
(enepanbHbBIMU 3aKOHAMM;

- BCE NIEPCOHANIbHBIE JTaHHBIE paOOTHHKA ClIElyeT MOJy4aTh Y HEro camoro.

4.2. Ecnu nepcoHanbHble AaHHBIE pabOTHHKA BO3MOJKHO MHOIYYHTb TOJBKO Yy TpPEThEH
CTOPOHBI, TO PabOTHUK JOJDKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro J0JLKHO OBITh
MOJIy4eHO NHUCbMEHHOe cornacue. PaGoronarens nokeH coOOIIMTH pabOTHHKY O LEJX,
NpPEANnoiaraeMbpIX HCTOYHHKAX M Croco0ax IMoJyuyeHHs MepCOHANbHBIX JAHHBIX, a TakKkKe O
XapakTepe MOJUIEKAIIUX IOJMYYCHHIO TEPCOHANBHBIX JaHHBIX M IOCIEICTBHAX OTKasza
paboTHHKA JaTh MHUCBMEHHOE COIJIacHe Ha UX IOJyYeHHE.

4.3. Paborosarens He MMeEeT Npapa Mojay4arb H oOpabaTelBaTh MEPCOHABHBIC TaHHBIC
paboTHHKA O ero MOJWTHYECKHX, PEUTHO3HBIX M HHBIX YOCKAEHHSIX M 4YacTHOH ku3HH. B
CIIyYasiX, HENOCPEICTBEHHO CBA3aHHBIX € BONPOCAMH TPYJIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
cT. 24 Koncruryuuu PD pabGorogarens Bipase nojydats ¥ oOpabarhiBaTh JaHHBIE O YaCTHOM
’KH3HH PadOTHHKA TOJIBKO C €r0 MHCbMEHHOI'O COTJIacH .

4.4. PaGoronaTenh He MMeEET MpaBa Moiy4aThb W 00pabaThlBaTh NEPCOHAJIBHBIE JAHHBIE
paboTHHKA O €ro 4IGHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSIX HMIH €ro MpoQCor3HOH
NESATe/IbHOCTH, 338 HCKJIIOYEHHEM CIIYYaeB, IIPe/lyCMOTPEHHBIX (he/lepaibHBIM 3aKOHOM.

4.5. Ilpu npuHATHH PELICHHH, 3aTParMBaIOIMX MHTEpechl pabOTHUKA, paboTojaTenb He
UMEeT TIpaBa OCHOBBLIBATBCS HA MEPCOHAIBHBIX JaHHBIX pPabOTHHKA, MOIYYEHHBIX
MCKJIIOUHTENBHO B DPe3yabTaTeé WX aBTOMATH3MPOBAaHHOH 0OpabOTKM MM 2JIEKTPOHHOTO
TMOJTyYEHHS.

4.6. 3amura NepcoHANLHBIX JAHHBIX pab0OTHHKA OT HENPAaBOMEPHOTO UX HMCIMOJIb30BAHHSA
WM yTpaThl A0KHA ObITH obecneueHa paborojareneM 3a CYET CBOMX CPEACTB B IOPAJIKE,
YCTaHOBJIEHHOM (elepalibHbIM 3aKOHOM.

4.7. PaOOTHHKM M HX TPEICTABUTENM NOJIKHBI OBITh O3HAKOMIICHBI IIOJ POCIHCH C
NOKyMEHTaMH OpTraHH3alliH, YCTAaHABJIUBAIOIIUMH MOPAIOK 00pabOTKH NMepCOHAIbHBIX JaHHBIX
pabOTHHKOB, a TakXke 00 HX MpaBax U 00A3aHHOCTAX B 3TOH 00JaCTH.

5. O6sa3anHOCTH pabOTHHKA

5.1. PaGoTHuk 00s3aH:

5.1.1. TlepenaBate paboToHaTeNl0 WIM €ro IMpeJCTABUTENI0 KOMIUIEKC OCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX NEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPhIX ycTtaHoBieH TK PO.

5.1.2. CsoeBpeMeHHO coo0mare paboTojareqio 00 H3MEHEHHH CBOMX I€PCOHAIHBIX
JIAHHBIX.



6. ITpaBa paboTHuKa

6.1. PaboTHHK umeeT npago:

- MOJIydEHHs TIIOJIHOH MH(pOpPMAIMH O CBOMX IEPCOHAIBHBIX JaHHBIX M 00paboTke
MIePCOHABHBIX JJAHHBIX;

- JIOCTYNAa K CBOHM MEIHIIMHCKHM JIaHHBIM C MOMOIIBIO MEIHIIMHCKOrO CIEIHAINCTA 110
€ro BEIOODY;

- TpeGoBaTh 00 MCKIIOYEHHH M/IH HCIIPABJIEHHH HEBEPHBIX HJIH HETOJHBIX €PCOHATBHBIX
JJAHHBIX, @ TaK)Ke JaHHbIX, 00paboraHHbIX ¢ HapymeHueM TpeboBanuii TK P® u Hacrosiuero
[Tonoxenus;

- 3asIBUTh B IIUCBMEHHOH ()OpME O CBOEM HECOTJIACHU C COOTBETCTBYIOIIUM 000CHOBaHHEM
TAKOTO HECOIJIacHs B Clydae oTKasza paboTojarelis HCKIIOYHTH MIIH HCIPABHUTH NEPCOHAIBHLIE
JaHHBle pabOTHHKA;

- JIOIIOJIHUTD 3asiBJICHHEM, BBIPKAIOLIHM 20 COOCTBEHHYIO TOUKY 3PEHHS, EPCOHANIbHbBIE
JIaHHBIE OLIEHOYHOT'O XapaKTepa;

- TpeboBaTh 00 H3BELICHHH pabOTO/ATENCM BCEX JIHL, KOTOPBIM paHee ObLIH COOOIIEHBI
HEBEPHBIE MJIM HETIOJIHBIE NEPCOHANIbHBIE AaHHbIE pabOTHHKA, 000 BCEX NMPOM3BE/ICHHBIX B HHX
HCKITIOUEHHSX, HCIIPABICHUSAX HITH JIOTIOTHEHUSX,

- ¢cBOOOIHOTO OECIIATHOrO JOCTYIA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOYas PaBo Ha
nojiydyeHue Komuit mo0oi 3ammcH, cojepikaniell NepcoHANbHBIE JaHHBIC, 3a HCKIIOUCHHEM
clly4aes, IIpelyCMOTPEHHBIX (eepaabHbIM 3aKOHOM;

- OIPEAENISATH CBOUX NPeACTABUTENCH /IS 3alIUThl CBOMX MEPCOHAIBHBIX JaHHBIX.

6.2. PabOTHHK He J0JIKeH OTKa3bIBATLCS OT CBOMX IIPAB HA COXPAHEHHE U 3ALIUTY TAHHBI.

7. Coop, 06paboTKa H XpaHCHHE MEPCOHAIBHBIX JaHHBIX

7.1. Ilopsanok nonyyeHus NepcoOHANbHBIX JIAHHBIX:

7.1.1. Bece nepconanbHble JaHHble pabOTHHKA cle[yeT Moiydarb y Hero camoro. Ecmu
NepCOHANBHEIE JIaHHBIE pa0OTHHKA BO3MOXKHO IIOJNYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO
paboTHHK NO/bKeH OBITh yBedOMJIEH 00 3TOM 3apaHee W OT HEro JO/KHO OBITh NOJIYyYeHO
nucbMeHHoe coryacue. PaGoroarens nomkeH coo0IuTh pabOTHHKY O LEJX, MPeanoaraéMblx
HCTOYHHMKAX M crioco0ax MosyuyeHHs epcoHaTbHBIX JaHHBIX, a TAKKe O XapaKTepe MO IekKalluX
NOJIyYEHHIO TEPCOHANBHBIX NAHHBIX M MOCENCTBHAX OTKa3za pabOTHHKA NaTh IHCBMEHHOE
corjiacue Ha uX MoJlyuyeHHe.

7.1.2. Paborosaarens He MMeeT Mpapa MoJydyaTh ¥ oOpabaTbIBaTh MEPCOHAILHBIE JaHHBIE
pabOTHHKA O €ro MOJMTHYECKHX, PEMTHO3HBIX H HHBIX YOEXKIEHHMAX M 4acTHOH Ku3HH. B
CIIy4asx, HEIIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHH CO
cr. 24 Konctutynnn P® pabortonarens BrnpaBe nosyuyarh U oOpabarTeiBaTh JaHHBIE O YaCTHOM
KH3HH PabOTHHKA TOJIBKO € €ro MHChbMEHHOTO COrJIacus.

7.1.3. PabGoronarens He HMeeT Mpapa I[10.1y4aTh ¥ 00padaThIBaTh INEPCOHAIBHBIE JaHHbIE
paboOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEJIWHEHUSAX MM €ero INpoCOor3HOM
NEATETBHOCTH, 32 HCKIIOYEHHEM CITy4aeB, MPeIyCMOTPEHHBIX (peiepanbHEIM 3aKOHOM.

7.2. O6paboTka, nepenaya ¥ XpaHeHHe MepPCOHANBHEIX JaHHbIX PA0OTHUKA:

7.2.1. OO6paGoTka TNeEpcOHANBLHBIX aHHBIX pabOTHHMKA - TIONy4YeHHE, XpaHCHHE,
KOMOMHHpOBaHHe, Tepeaada HIH JI00oe [pyroe HCMOJb30BAHHE IEPCOHANBHBIX JIaHHBIX
paboTHHKA.

7.2.2. Kpyr nuu, ponymeHHeIX K pabore ¢ JOKYMEHTaMH, COAEPHKAIIMMH TePCOHAIBHBIC
JlaHHble pabOTHHUKOB, ONpe/eNsieTcs NpHKazoM reHepanbHoro aupekropa OAO «llogmmnHuK



7.2.3. K oOpaboTke, mepenade W XpaHEHHIO NEPCOHAIBHBIX AAHHBIX pabOTHHMKA MOTYT
HUMETh JOOCTYN COTPYAHHKH OyXrajaTepuu, BeIylHil 3KOHOMHCT, COTPYAHHKH OTIela KaJipos,
HH)KEHEp-NPOrpaMMHCT.

7.3. Ilpn nepenave nmepcoHaNbHBIX AaHHBIX paboTHHMKA paboTonaTelb JOJKeH coOII0AaTh
clielyrommue TpeboBaHms:

- He coo0maTk nepcoHalbHble AaHHble PabOTHHKA TpeTheH CTOpoHE 63 NMHUCEMEHHOro
cornackusd paOOTHMKaA, 3a MCKIIOYEHHEM Cliy4aeB, KOrJa 3TO HeoOXoIMMO B LelsX
IpeayIpPEeIKICHHs YTPO3bl KU3HH U 3[0POBBIO pabOTHHKA, a TAKXKE B CIy4asX, yCTAaHOBIEHHBIX
(eepalbHBIM 3aKOHOM;

- He coo0marh MepcoHalNbHBIE NaHHBIE PabOTHHKA B KOMMEpUecKuX Lensx Oe3 ero
MUCBMEHHOT'O COTJIAcHs;

- IPEeAyNpeauTh JIUL, MOJY4YalolHX [epcoOHalbHbIe JaHHbe pabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCIOJIB30BAHBI JIMIIb B LEJIAX, /UIl KOTOPLIX OHH COOOIIEHbI, H TpeboBaTh
OT 3THX JIMIl INOATBEPXKICHHSA TOrO, 4YTO 3TO NpaBuio cobmozaeHo. Jluma, momydaromue
NEepPCOHANBHBIE  AaHHBle  paboTHuKa, 0043aHbl  COONMIOHATH  PEIKHUM  CEKPETHOCTH
(konduaeHHATBLHOCTH). [laHHOE MOIOXKEHHE HE paclpoCTpaHAETCss Ha OOMEH MepCOHATbHBIMU
IaHHBIMH paDOTHHKOB B MOPSAIKE, YCTAHOBICHHOM (DeepaIbHbIMU 3aKOHAMH;

- paspemarb JOCTYI K HEPCOHAILHBIM JIaHHBIM pAOOTHHKOB TOJIBKO CIHELHAIBHO
YIOJITHOMOYEHHBIM JIMIAM, NIPH 3TOM yKa3aHHBIC JIMIA JOKHBI UMETh [IPAaBO MOJIy4aTh TOJIBKO
T€ NEPCOHAIbHBIE NaHHBIC pabOTHHKA, KOTOPbIC HEOOXOAMMBI /Ul BBINOJHEHUS KOHKPETHBIX
(GyHKIHi;

- HE 3ampamuBaTh HHYOPMALHIO O COCTOSHUH 3/I0POBBS PAOOTHHKA, 332 UCKJIIOYEHHEM TeX
CBEJIEHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOJIHEHUS pPa0OTHHKOM TPYAOBO
(GyHKIIHH;

- IIepeiaBaTh NePCOHANbHBIE JaHHbIE pa0OTHUKA MpeAcTaBUTeNsIM pabOTHUKA B IOPSIKE,
ycranosineHHoM TK P®, u orpanuumBaTth 3Ty MH()OPMAIHIO TOJIBKO TEMH MEPCOHATIbHBIMH
JaHHBIMH PabOTHMKA, KOTOPbIE HEOOXOAMMBI /U BBIIOJIHEHHUS YKa3aHHBIMH MPEACTABUTEISAMU
UX (DYHKIIHIA,

7.4. Ilepenaya nepcOHAIBHBIX JIAHHBIX OT JepiKaTells WM ero npejacraBuTeneil BHEIIHEMY
MOTPEOUTENIO MOXKET JIONYCKaThCs B MHHMMAJIGHBIX 00beMax M TOJBKO B LEJIAX BBIIOJHEHUS
3a/1a4, COOTBETCTBYIOIINX 00bEKTHBHOM NpHYHHE cOOpa 3THX JAaHHBIX.

7.5. Bee Mepel KOH(HAEHIHAIBHOCTH 1IpH cOope, 00paboTKe U XpaHEHHH [EePCOHAIBHBIX
JAHHBIX COTPYJIHHMKA paclpoCTpPaHSIOTCS Kak Ha OyMakHple, TaKk M Ha 3JEKTPOHHBIE
(aBTOMaTH3UPOBAHHBIE) HOCHTENH HHYOPMAIIHH.

7.6. He nmomyckaercst oTBedaThb Ha BOINPOCHL, CBSI3aHHBIE ¢ Iepefadeil IepcoOHaIbHOM
HH(pOpMaIMHu 110 TeneoHy Win (akcy.

7.7. C paGoTHMKaMH, OTBETCTBEHHBIMH 3d XpaHEHHE IEePCOHATbHBIX JAaHHBIX, a TAKKE C
pabOTHHKAMHM, BIAJCIOIIUMH [E€PCOHATBHBIMA JIAHHBIMH B CHJIy CBOMX JIOJUKHOCTHBIX
obsi3aEHOCTEH, 3akmiodarorcss CornameHus O HepasIJalleHHH MepCOHATBHBIX JIAHHBIX
paboruukoB (IIpunoxkenue 1.2). Dx3emmstp CornameHus XpaHATCs B OT/ENE KaJIpOB.

7.8. AromarusupoBaHHas 00paboTka M XpaHCHHE NEPCOHATBHBIX JAHHBIX PaOOTHHKOB
JOMYCKAIOTCS TOJBKO II0C/IE BBIIOJIHEHHS BCEX OCHOBHBIX MEpPONPHATHH 10 3alluTe
nH(OpMaIHH.

7.9. Ilomerenusi, B KOTOPBIX XPAHATCS MIEPCOHATBHBIE JaHHbIE PAOOTHUKOB, J10JIKHBI ObITH
000py10BaHbl HA/IEKHBIMH 3aMKaMH M CHIHATHZAlUeH Ha BCKPBITHE IOMEILCHHH.

7.10. Tlomemenus B paboyee BpeMs MpH OTCYTCTBHHM B HHX PabOTHHKOB OTZENIa KaJpoB
JOJIKHBI OBITH 3aKPBITHI.

7.11. TlpoBenenue yOOpkH IOMEIIEHHS JODKHO TIPOM3BOJAMTECA B IPHUCYTCTBUH
pabOTHHKOB OTZEa KaJIpOB.



8. JlocTym Kk nepcoHaNBbEBIM IaHHBIM pabOTHHKA

8.1. IIpaBo nocryna K nepcoHalbHbIM JaHHbIM PabOTHHKA HMEIOT:

- mapexktop OAO «lToamunHuK

- PYKOBOAMTENH CTPYKTYPHBIX [OJpa3iesieH il 0 HalpaBIeHHIO JAeATeIbHOCTH (I0CTYyI K
JINYHBIM JIAHHBIM TOJIBKO PaOOTHUKOB CBOETO [101pa3/IeIeHuU);

- PYKOBOIMTEIb HOBOrO TIOfpa3/elleHdss NpH nepeBoAe pabOTHMKA M3  OJHOIO
CTPYKTYPHOTO MOJpa3/ieIeHus B Ipyroe;

- caM pabOTHHK, HOCHTEIIb IaHHBIX;

- JIpyTHe COTPYIHHKH OpPraHHM3alliH, KOTOpPble UMEIOT IOCTYN K NMEPCOHAIbHBIM JaHHBIM
pabOTHHKA TOJBKO C MHCHBMEHHOI'O COrJIacusi camoro paboTHUKA, HOCHTEJIS JaHHBIX.

8.2. Buewmnwuii noctym.

8.2.1. K unciy MaccoBbIX oTpeOHTE el NePCOHANBHBIX JaHHBIX BHE MPeNPHATHA MOKHO
OTHECTH TOCYJAPCTBEHHBIC H HETOCYAAPCTBEHHEE (PYHKIIMOHATBHBIE CTPYKTYPBIL:

- HAJIOrOBBIE MHCIEKIIUH;

- IpaBOOXPAaHUTEIbHBIE OpPraHbl;

- Opraibl CTATUCTHKH,

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATEI;

- Oprafbl COLHAIBLHOIO CTPaXOBaHHUA;

- IEHCHOHHBIE (POHIBI;

- IOJIpa3/ieJIeHUs MyHHIMIIAJIBHLIX OPraHoB YIpPaBJIeHHS.

8.2.2. Han3opHO-KOHTPOJIBHBIE OpPraHbl UMEKT JOCTYN K HH(pOPMALMH TOJIBKO B cepe
CBOEH KOMITIETEHIIHH.

8.2.3. Opranuszauuu, B KOTOpBIE COTPYIHHK MOXET OCYIIECTBISTh MNEPEeUHUCIICHHUS
NEHEHHBIX CpeACTB (CTPaxoBble KOMIAHHH, HErocyIapCTBEHHBIE IEHCHOHHBIE (DOHIEL,
OaroTBOpUTENBHBIE OpraHU3alliK, KPeAUTHBIC YYPEXkKAEHHs), MOTYT IOIYYHTh HOCTYN K
MepPCOHAILHBIM JaHHBIM paOOTHHKA TOJBKO B CITyYae ero MUCbMEHHOTO Pa3peleHusl.

8.2.4. Caemenus o paboTtaromeM COTPYyJIHHKE MIH YK€ YBOJIEHHOM MOIYT ObITh
IPEAOCTABIEHbI APYroi OpraHu3aluy TONABKO ¢ MTHCBMEHHOIO 3arnpoca Ha OJlaHKe OpraHu3aluH,
C IPHJI0KEHHEM KONTMH HOTAPHAIBHO 3aBEPEHHO0 3asBICHHs pabOTHHKA.

8.2.5. IlepcoHasbHble J@aHHBIE COTPYAHHKA MOTYT OBITH MPEAOCTaBICHBl POJACTBEHHHKAM
WJIM YWICHAM €ro CeMbH TOJILKO € MHCLMEHHOTO pa3pelleHusi CaMoro COTpy IHHKA.

8.2.6. B cnywyae pasBoja ObiBuias cynpyra (cynpyr) HMeeT IpaBo oOpaTHTbCS B
OpraHH3allHI0 ¢ MHCBMEHHBIM 3alpocoM O pa3zMmepe 3apabOTHOH IUIaThl COTpy/JAHHKA Oe3 ero
cOryacHs.

9. 3amuTa nepcoHaIbHbIX JaHHBIX

9.1. Tlog yrpo3oif MM OMNACHOCTBK) YTpaTbl ME€PCOHAIBHBIX MJAHHBIX ITOHHMAETCs
eIMHHYHOE WM KOMIUIEKCHOE, pealbHOe WM MOTEHIHAIbHOe, AKTUBHOE HJIM IACCHBHOE
NPOABIEHHUE 3JIOYMBILIUIEHHBIX BO3MOKHOCTEH BHEIUHHX WJIM BHYTPEHHHX HCTOYHHKOB YIDO3bI
CO3/aBaTh HeOIArompuATHBIE COOBITHS, OKa3bLiBaTh AeCTa0WIM3MpYIOLIee BO3JCHCTBHE Ha
3alIUIIAEMYI0 HH(OPMALIHIO.

Puck yrpo3sl moObIM HHGOPMAIMOHHBIM pecypcaM CO3Mar0T CTUXMIHBIE Oe/ICTBH,
IKCTPEMAIbHBIE CHTYallHH, TEPPOPHCTHYECKHE MAEHCTBMS, aBapUHU TEXHUYECKUX CPEICTB H
JMHHKM CBS3H, IpyrHe OOBEKTHBHBIE OOCTOATENBCTBA, A TAaKKe 3aHHTEPECOBAHHBIE H
He3anHTepeCOBaHHbIE B BOSHHKHOBEHHH YTPO3BI JIAIIA.

3amuTa MepCOHANBHBIX JaHHBIX Mpe/ICTaniseT co00lf KEeCTKO perjaMeHTHPOBAHHBIH U
JTHHAMHYECKH PAa3BHUBAIOLIMICS TEXHOJOTHUECKUH MpoLecc, MpeayNpexIaloliuii HapylleHne
JIOCTYTTHOCTH, L[EJIOCTHOCTH, JOCTOBEPHOCTH H KOH(HIACHUMAIBHOCTH MEPCOHATBHBIX JaHHbIX U



B KOHEYHOM cYeTe 0OecledMBalOIIUil J0CTaTOMHO HaJeKHYI0 Oe3omacHOCTb HH(OpPMALHU B
IPOLIECCE YIPABIEHYECKOH U IIPOM3BOJICTBEHHOH [EATEIbHOCTH KOMIIAHHH.

9.1.1. Pernamenrauus J0CTyna IepcoHala K KOH()HMICHIMAIBHBIM  CBEICHHSIM,
JOKyMEeHTaM H 0a3aM JaHHBIX BXOJMT B YHCIO OCHOBHBIX HAaIpPaBIE€HHH OpraHu3allMOHHON
3amUTE HHQOPMALMK U NpeJHa3HauYeHa /Ul pa3rpaHHYeHHs MOJHOMOYHI PYKOBOIMTEISAMU H
CHELMATUCTAMH KOMIIAHHH.

9.1.2. Jlns 3amnTEl IEPCOHANBHBIX AaHHLIX pa0OTHUKOB HEOOXOAUMO COOIIOAATE PSL Mep:

- OrpaHHYCHHE M periaMeHTalus cocTaBa pabOTHHKOB, (YHKUHMOHAIbHBIE 00S3aHHOCTH
KOTOPBIX TpeOYIOT KOH(HACHIIMAIBHBIX 3HAHHIH;

- cTporoe u3buparenbHoe H 00OCHOBaHHOE paclpeiesieHHe JTOKYMEHTOB U MH(pOpMalUu
Mex 1y pabOTHUKAMH;

- palMOHAJIBHOE pazMelleHHe pabounx MecT pabOTHHKOB, IPH KOTOPOM HCKIHOHYANOCh Obl
OeCKOHTpPOJIBHOE HCIOIL30BAaHKeE 3alUIaeMoi FH(opManuy;

- 3HaHHEe pabOTHUKOM TpeOOBaHHH HOPMETUBHO-METOAMYECKHX JOKYMEHTOB IO 3alLUTE
HH(pOPMALHH ¥ COXPAHEHHUIO TaiHBI;

- HajiM4uMe HeoOXOAMMBIX YCIOBHH B NOMELIEHHH Ul paboThl ¢ KOH(HIEHLHATbHBIMH
JIOKyMeHTaMH U 0azamMH JaHHBIX;

- OIpe/ie/IeHHe M periaMeHTalus coctapa pabOTHHKOB, HMEIOLIMX PaBo J0cTyna (BXo/a)
B IOMEINEHHE, B KOTOPOM HAXOUTCS BEIYHCIUTENILHAS TeXHUKA;

- OpraHu3aLus NopsAaKa yHHYTOKEHH HHpOopMaLuy;

- CBOEBPEMEHHOE BbIABJICHHE HAPYLIEHHH TpeOoBaHUH pa3pelinTeNbHOMH CHCTEMBI 10CTYTIa
pabOTHUKAMU 110/1pa3/Ie/ICHHS;

- BOCHIHTATeNbHAs W DPa3bACHUTENbHas padoTa ¢ COTPYAHHKAMM [OJpas/eIieHHs 110
NpeayNpeKICHUIO YTpaThl IEHHBIX CBeAEeHHH mnpu pabore ¢  KOH(UICHIHATLHBIMH
JIOKyMECHTaMH;

- He JIOIYCKaeTCs Bblavya JINYHBIX A€ COTPYIHHKOB Ha paboure MecTa pyKOBOIUTEEH.

9.1.3. JluyHble nena MOryT BbIJ@BaThCs Ha pabodyMe MecTa TOJIBKO TIeHEpaIbHOMY
IUPEKTOPY H B HCKIIOYHTEIBHBIX CIIy4asxX, [0 MHCHbMEHHOMY Da3pelleHHI0 TeHEpalbHOro
JUPEKTOpa, PyKOBOJUTEIO CTPYKTYPHOTO IOAPA3AC/ICHHS.

9.2. Jlnsa 3auuThl KOH(QUIEHUMAIBHOH HHGPOPMALMKM CO3/JalOTCs LieJeHanpaBlIeHHbBIE
HeOIaronpUsTHEIE YCIIOBHS M TPYAHOIPEOAOAMBIE NPENATCTBHS IS JIMIA, MBITAIOMErocs
COBEPILUHTH HECAHKIIHOHHPOBAHHBIH JOCTYN U OBNaneHue uHpopmauuei. Llenbo u pesynsrarom
HECAHKLIMOHMPOBAHHOTO JOCTYNAa K HMH(QOPMAIMOHHBIM pecypcaM MOXKET ObITh HE TOJIbKO
OBJIAJICHHE LEHHBIMH CBEJICHHSAMH W MX HCIOJIb30BaHHEe, HO M HUX BHJIOU3MEHECHHE,
YHHYTOXKEHHE, BHECCHHE BUpyca, mNoaMeHa, (QanbcuuKauus CcoJepKaHUusl PEKBH3UTOB
JOKYMEHTA U JIp.

9.3. Tlon mUOCTOPOHHMM IJIMIOM NOHHMaeTcs Jroboe JHMIO, HE  HMekollee
HETOCPEICTBEHHOTO OTHOINEHHS K JEATENBHOCTH TMPEINPHATHS, IOCETHTENH, PabOTHHKH
JPYTHX OpraHu3alMOHHBIX cTpyKTyp. locToponnue nuna He JOKHBI 3HaTh pacnpejelieHHe
¢Gyukuunit, paboune npouecchl, TeXHOJIOTHIO COCTABICHHUS, OQOPMIICHHUS, BEJCHUS U XPaHEHHs
JOKYMEHTOB, JIeJl H pab0o4YHX MaTepHaIoB B OT/AE/E KaJpoB.

9.4. J1n4 3amuThl NEPCOHANBHBIX JAHHBIX COTPYAHUKOB HEOOXOAHMO COOJIKOAATE P/l MED:

- OPSIIOK MPUEMa, y4eTa U KOHTPOJISI AeATCIbHOCTH MOCETUTENEH;

- TEXHHYECKHE CPEJICTBA OXPaHbl, CHIHAIN3AIHH;

- IOPSIOK OXpaHbl TEPPUTOPHH, 3AaHHH, IOMEILEHUH,

- TpeboBaHus K 3aiuTe HHOOPMALMK IIPH HHTEPBLIOUPOBAHUH U COOECEI0BAaHUSAX.



10. OTBeTCTBEHHOCTE 3a HapylUEHHE HOPM, PETyIHPYIOIUX
06paboTKy M 3aIUTy NepCOHANBHBIX JaHHBIX paOOTHHKA

IlepconasipHass OTBETCTBEHHOCTh - OJHO W3 IJIaBHBIX TpeOOBaHMH K OpraHu3aluu
GYHKIIMOHMPOBAHUS CHCTEMBI 3aIMTHI [EPCOHAIBHON HH(OpPMALMH U 00sS3aTeNLHOE YCIIOBHE
obecneyeHus 3P PEKTUBHOCTH ITOH CHCTEMBIL.

10.1. PykoBogurtenp, paspelialomdid JOCTYN COTPYIHHKAa K KOH(HACHLHAIbHOMY
JOKYMEHTY, HECeT epPCOHANIbHYIO OTBETCTBEHHOCTD 3a JJAHHOE Pa3pelleHHUe.

10.2. Kaxaeiii coTpyaHuK, Nody4aroidi wis paboThl KOH(DHUAECHIHATBHBIH JOKYMEHT,
HECeT eIMHOJIMYHYIO OTBETCTBEHHOCTh 33 COXPAaHHOCTH HOCHTENS M KOH(HICHIHATbHOCTH
HH(pOpPMAIHH.

10.3. Jluna, BUHOBHBIC B HApPyIICHUH HOPM, PETyJHPYIOUIMX MOIy4YeHHe, 00paboTKy u
3alMTY NEPCOHANBHBIX JAHHBIX PabOTHHKA, HECYT B COOTBETCTBHH C (hesepabHBIMH 3aKOHAMH
OTBETCTBEHHOCTE:

- IMCLHUITMHAPHYIO (3aMeYaHue, BBITOBOP, YBOJIbHEHHUE);

- aIMHHHCTPATHBHYIO (IIpeaYIPEKICHHE HIH aJIMHHHCTPATUBHBIH mTpad);

- TPaXIAHCKO-IIPABOBYIO (BO3MELIEeHHE IPHYHHEHHOTO YOITKA).

10.4. PaGoTHHK, npenocTaBuBUIHA paboTo,1aTeo MOUIOAKHBIE JOKYMEHTHI HIIH 3aBEIOMO
JIO’KHBIE CBEJIEHHS 0 ce0e, HeceT TUCLIUILUIMHAPHYIO OTBETCTBEHHOCTD, BIUIOTE JI0 YBOJIBHEHHS.

11. 3aKII0YHTENEHBIE TTOI0KEHHS

11.1. Hacrosimee [lonoxeHue BCTynaer B CHIIy ¢ MOMEHTA €r0 YTBEPKACHHS IHPEKTOPOM
H BBOAMTCA B AeiicTBHe npukasoM aupekropa OAO «llogmumHuk»

[Tonosxenue obs3arensHo 11 BeceX paboTHUKOB OAO «Iloamunuuky», eciin HHbIE YCI0BUS
HE MIPEAYCMOTPEHBI B TPYIOBOM J0r0BOpE paboTHHKA.

['enepaneHbiii aupektop OAO «lloamMnHMK» BIpaBe BHOCHTh H3MEHEHHs U JIONOJHEHHUS
B [lomoxenne. Padorauxu OAQ «[ToamMnHuKy JOMKHBL OBITH IOCTABIEHLI B U3BECTHOCTH O
BHOCHMBIX HU3MEHEHHMSX W JOMOJHEHHSX 3a 5 JiHeH 10 BCTYIUIGHHS UX B CHIIYy IIOCPEICTBOM
W3/IaHHs TeHePATBHBIM JHPEKTOPOM NMPHKa3a W 03HAKOMIIEHHs ¢ HHUM Bcex paborHukoB OAO
«ITommunHuK»

CornacoBano: cnenuanuct no kaapam H.B.Cysoposa
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